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 (Registered charity no. 298609) 

73 St Charles Square

LONDON W10 6EJ

Tel: 0208 964 0544


Equal People Mencap

JOB APPLICATION FORM

Please do not attach any additional papers to this application form. CV's will not be considered.

	POST APPLIED FOR ____________________________________________________________



	HOURS INTERESTED IN/AVAILABILITY (Part time posts)



	WHERE ADVERTISED ​​​​​​​​______________________________________________________________________



	SURNAME _____________________________  OTHER NAMES ________________________

  

	ADDRESS _____________________________________________________________________

_______________________________________________________________________________



	_________________________________________________  POST CODE  _________________


	TEL NO at home  _____________  at work   _________________________________



	DO YOU NEED A WORK PERMIT?  __________


Please tick if you  Have a disability
(

           (ii) Are registered disabled          (
Name and address of Two Professional Referees

Please give the names and addresses of two people who know you well.

One should be your present or last employer. One can be for voluntary work.

If you have been with your current employer for less than 6 months, please also give information on the one prior to that.

	1. NAME  ______________________________   JOB TITLE  ___________________________
  

	ADDRESS  _____________________________________________________________________



	POST CODE____________________________________ Tel No  _________________________

                                                                                               Available day/evenings/both

	RELATIONSHIP TO YOU   _______________________________________________________

 

	2. NAME   ____________________________________ JOB TITLE  ___________________________


	ADDRESS  _____________________________________________________________________



	POST CODE__________________________________ Tel No  __________________________



	RELATIONSHIP TO YOU   _______________________________________________________


May we contact your referee’s by telephone?

YES/NO

It would be helpful if we could have your permission to contact your referee’s by telephone.  Please indicate whether your reference is available during the day or evening.                                References will only be approached if you are short listed for interview.
This page will be separated from the remainder & kept confidential during the shortlisting process


EMPLOYMENT HISTORY

CURRENT OR LAST EMPLOYMENT

	Please state

month & year

From      To
	Employers

Name and Address
	Job Title & Duties
	Salary
	Reason

for Leaving

	
	
	
	
	


Health

Please state number of days sick leave taken in the past 2 years




Is there anything in your health record, which you feel we need to know about? 




PREVIOUS WORK HISTORY from leaving school in date order, starting with the most recent YOU MUST INCLUDE EXPLANATIONS FOR ANY GAPS BETWEEN EMPLOYMENT
	Date From /To
	Employers

Name and Address


	Job Title & Duties
	Reason

For

Leaving

	
	
	
	


Continue on a separate sheet if required.

VOLUNTARY WORK

	Dates From/To
	Name of Organisation
	Nature of your Work
	Hours weekly

	
	
	
	


EDUCATION (include any short courses relevant to this job)

	School, College

University

  DATES           Further Education
	Any Exams Passed

Qualifications

 Gained
	Full or 

Part-Time

	
	
	


	INTERESTS

	What interests do you have outside work?







Applicant No:
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Applicant No:





Office Use Only





Applicant No:





Office Use Only





Applicant No:





Office Use Only





PERSONAL STATEMENT








Please state:	


Your reason for applying for the post


Please state why your skills, knowledge and experience are suitable for this post. Selection at both the shortlisting and interview stage will be based on the criteria in the Person Specification. It is important that you tell us as much as possible about your skills, knowledge and experience in relation to each point on the Person Specification.





Continue on ONE separate sheet if necessary














To the best of my knowledge and belief the information given in this application is accurate, and be treated as part of any subsequent contract of employment. I am under 65 years of age.





SIGNATURE





PRINT NAME										DATE












